USER GUIDE TO LOGIN



Go to https://portal.unioninsurance.ae/uicpab2b/

Click “Sign Up” In case

of new user, who have

not registered his/her
email yet.
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https://portal.unioninsurance.ae/uicpab2b/
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SELECT ENTITY TYPE

Please select entity type : (@) Individual

Individum user

() Agency / Corporate
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Title : * Select v F ‘Name E
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Date of Birth : * | l/i/ “Dort No.:*
[
Email Id : * | deEmailld:+
[
Contact Details : * ‘
|
[
Country : Select v Code : / ‘\ Mobile :
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" First select Entity type, if Individual

select first option, else if you are an

Agency or Company select the second

—_ option.
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Please select entity type : (@) Individual () Agency / Corporate
Individual User
Title : * Select v Full Name : *
Date of Birth : * = Passport No. : *
Email Id : * Retype Email Id : *
\
Contact Details : * | \\
\
Country : Select v Code: | \\\ Mobile :
I
/ \
\
\
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If “Individual” is selected then
user needs to enter the DOB,

/ Passport no., Your email id (like \
[ \
| your gmail, yahoo, hotmail etc) !
[

j

/

\
and contact details.
After entering all the fields click on

Sign up

\\\

Note : If you don’t have email id like gmail, yahoo, hotmail etc., please
create one email id before using this system to get insurance certificate.
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REGISTER YOUR EMAIL ID

Please select entity type .

T g T8) AQENCY 7 COTporare
Agent [ Corporate User
Title: * s M

Company Name :* | ABC Trading Company
License No.: *  |A123456 Country: SRI LANKA [v]
Email Id : * abctrading@gmail.com Retype Email Id : * | abctrading@gmail.com
Contact Details : * \
Code: 94 Mabile : \\ 12345678
\

\
\
|

A

If "Agency/Corporate” is
/ selected then user needs to
[
\

enter the License no. email id

(like your gmail or yahoo or

hotmail ids) and contact details

Please enter the correct information because if you forget password
you need to enter the email id and mobile number to get the
password.



SIGN UP

NS
UNIONINSURANCE

Please select entity type : O Individual @ Agency / Corporate
Agent | Corporate User

Title: * Select Company Name : *
License No.: * Country : * Select
Email Id : *

Retype Email Id : *

Contact Details : *

Code: 94 Mobile : 12345678

SIGN UP

User has been registered successfully, please check your registered email to proceed further.

Once you click on “Sign up” you,
will get a message that
registration is successful. Go to
your email account for eg,
GMAIL and check the email.
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LOGIN TO YOUR EMAIL

C £ https://mail.google.com/mail/u/1/#inbox Q=

Prakash  sas

unionadmin New User Details - Dear Mr.Prakash Vaithilingam W

Inbox (5,781) Communication_OOD Attendance - Dear Parent, Please be informed that
Starred

Recruit.net Job Alert business analyst general insurance jobs il
Important

Sent Mail Recruit.net Job Alert siness analyst (insurance domain) jo

- r 2 (7. V.5

Login to your email id for eg.,
gmail and check for sender
“unionadmin” to get the

password, click to open it.



CHECK YOUR EMAIL

COMPOSE

Inbox (5,781)
Starred
Important
Sent Mail

iﬂ Prakash - a
Nagai Dharuman
Missed video call

&"@ S.durai, Durai, dhat

©11 B« You were in a videl

Guhan Selvaraj
You were in a vide

We thank you for registering with Life, Personal Accident & Contingency
Insurance Scheme for SriLankan migrant workers.

Please find below youir Insurance Account details:
Registered Email ID. _._.prakash@gmail.com
Password: prak1973

We recommend that you change your password on first login for security
reasons

https://portal.unioninsurance.ae/uicpab2b/

Click here to logon to your account o =
your Registered Emaild Id 'prakash@gmail.com and Password : prak1973

We look forward to seeing you again on

Warm Regards, This email will confirm that your
email id has been registered and
Insurance Support Team
what the PASSWORD is. This
password is required to login to

the link above (same old link)



Go to https://portal.unioninsurance.ae/uicpab2b

email id prakash@gmail.com

Now enter the

registered email id and

the Password available

in the email.



https://portal.unioninsurance.ae/uicpab2b/

LOGIN IS SUCCESSFUL

slaliul e user:PAUICAdmIn Change Password Sign Out
UNIONINSURANCE

%Menu a Add Enroliment

M Employment Agency :  Sri Lanka Bureau of Foreign Employment
| Add Member

Enrollement Queue Distributer : * |F’A Sri Lankan Scheme Policy No ; * |CDEPA20160[J{]003
Reports
Effective date : * ‘10;‘[}2{2016 ‘ B Insured Name : * ‘ ‘
Employer Name : * ‘ ‘ Passport No : * ‘ ‘
Date of Birth: * | | Svelorement | |
Occupation : ‘ ‘ g:fciigltlment ‘ ‘
On entering the correct | | PhoneNo: | |
registered email id and 1367.00 | sumassured:* 4957000 |
password you will get
into this screen to
enerate certificate
|

https://pertal.unioninsurance.ae/uicpab2b/AddMember.aspx l




FORGOT PASSWORD

S fakaShmail'com

On entering the wrong

password more than 3 times,
email id will be de-activated,
in such cases click on Forgot

Password




FORGOT PASSWORD

Please select entity type : @ Individual (O Agency / Corporate

Individual User

Please enter your details and the password will be mailed to you
Email Address : *

Date Of Birth : * =]

Passport No. : *

If you are Individual, enter your Submit

registered email id , DOB and

Passport no, which you entered

initially, and submit to get the

password again entity type : © Individual @ Agency / Corporate

Agent | Corporate User
Please enter your details and the password will be mailed to you
Email Address : *

Contact No.: *

If you are an Agent or Company,

enter your registered email id ,
contact no, which you entered
initially, and submit to get the

password again



LOGIN TO YOUR EMAIL

C £ https://mail.google.com/mail/u/1/#inbox Q=

Prakash  sas

unionadmin New User Details - Dear Mr.Prakash Vaithilingam W

Inbox (5,781) Communication_OOD Attendance - Dear Parent, Please be informed that
Starred

Recruit.net Job Alert business analyst general insurance jobs il
Important

Sent Mail Recruit.net Job Alert siness analyst (insurance domain) jo

- r 2 (7. V.5

Login to your email id for eg.,
gmail and check for sender
“unionadmin” to get the

password, click to open it.



CHECK YOUR EMAIL

COMPOSE

Inbox (5,781)
Starred
Important
Sent Mail

iﬂ Prakash - a
Nagai Dharuman
Missed video call

&"@ S.durai, Durai, dhat

©11 B« You were in a videl

Guhan Selvaraj
You were in a vide

We thank you for registering with Life, Personal Accident & Contingency
Insurance Scheme for SriLankan migrant workers.

Please find below youir Insurance Account details:
Registered Email ID. _._.prakash@gmail.com
Password: prak1973

We recommend that you change your password on first login for security
reasons

https://portal.unioninsurance.ae/uicpab2b/

Click here to logon to your account o =
your Registered Emaild Id 'prakash@gmail.com and Password : prak1973

We look forward to seeing you again on

Warm Regards, This email will confirm that your
email id has been registered and
Insurance Support Team
what the PASSWORD is. This
password is required to login to

the link above (same old link)



Go to https://portal.unioninsurance.ae/uicpab2b

email id prakash@gmail.com

Now enter the

registered email id and

the Password available

in the email.



https://portal.unioninsurance.ae/uicpab2b/

LOGIN IS SUCCESSFUL

slaliul e user:PAUICAdmIn Change Password Sign Out
UNIONINSURANCE

%Menu a Add Enroliment

M Employment Agency :  Sri Lanka Bureau of Foreign Employment
| Add Member

Enrollement Queue Distributer : * |F’A Sri Lankan Scheme Policy No ; * |CDEPA20160[J{]003
Reports
Effective date : * ‘10;‘[}2{2016 ‘ B Insured Name : * ‘ ‘
Employer Name : * ‘ ‘ Passport No : * ‘ ‘
Date of Birth: * | | Svelorement | |
Occupation : ‘ ‘ g:fciigltlment ‘ ‘
On entering the correct | | PhoneNo: | |
registered email id and 1367.00 | sumassured:* 4957000 |
password you will get
into this screen to
enerate certificate
|

https://pertal.unioninsurance.ae/uicpab2b/AddMember.aspx l




THE END



