Guideline for the Registration of Individual Job Contracts 

1. Download the Agreement and introducer’s form from the web site of the Embassy
1. Visit the Embassy with duly filled following documents.
a. Duly filled (in English) and signed the form of company Workers agreement (consisted with three pages) and photocopies of the same.
b. Duly filled form of the introducer (this form should be filled in Sinhala or Tamil and signed by the Introducer i.e. the Sri Lankan who introduced the employee to the Company)
c. Original of the Visa (Employment Entry Permit) with two photocopies of the same.
d. Letter of appointment (Job Offer Letter) issued by the Company and photocopy of the same.
e. Copy of the Trade License of the Company issued by the Chamber of Commerce.
f. Copy of the Power of Attorney (to sign the documents on behalf of the Company)
g. Passport copy of the holder of Power of Attorney for the Company.
h. Passport copy of the Employee.
i. Passport copy of the Introducer.
       j.   Attestation fee of AED 260 (for both Male & Female)

1. If relevant documents are accurate,  Job Offer Letter is attested and the Agreement Form is issued by the   Embassy 
1. Originals of the Job Offer letter and the Agreement Form should be scanned and mailed to the employee.
1. Employee should visit any office of the SLBFE with copies of relevant documents. 

 (Note: Signatures on agreement & Letter of appointment (Job Offer Letter) should be same and should be similar with the Power of Attorney of the Company.)


